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BBenenue

Ha coBpemMeHHOM pBIHKE TpyJa KOHKYPEHTOCIOCOOHBIM MOKET CTaTh TOJBKO
KBUTU(QUIIUPOBAHHBIA ~ PAOOTHUK  COOTBETCTBYIOIIETO YPOBHA U mOpoduis,
KOMIIETEHTHBIN, CBOOOJIHO BIIAJCIONIe cBOel mpodeccueil 1 OpUEeHTUPOBAHHBIN B
CMEXHBIX 00JIacTsIX JeSITeIbHOCTH, CHOCOOHBIM K »ddekTuBHONH padoTe Mo
CHEIHAIbHOCTH Ha YPOBHE MHUPOBBIX CTaHAApTOB U TOTOBBIH K TMOCTOSHHOMY
npodeccuonanpHoMy  pocty. YToObl  MOATOTOBUTH W OOYYHTh  TaKoOro
npodeccruonana, y4eOHBIM 3aBEACHUSM HEOOXOAMMO HW3MEHHTHh CBOM TOAXOM K
IUTAHUPOBAHUIO W OpraHu3aly y4yeOHO-BOCIIMTATENbHON paboThl. DTO B paBHOU
CTETIEHH OTHOCHUTCSI K M3MEHEHHIO COJEpKaHusl M XapakTepa yuyeOHoro mporecca. B
COBPEMEHHBIX peajusX 3ajaya [penojaBaTesis KoJUleIXa 3aKIoyaeTcs B
OpraHM3allii ¥  HANpaBJICHUM MO3HABATEIbHON  JIEATENIBHOCTH  CTYJIEHTOB,
3¢ (PEeKTUBHOCTL KOTOPOH BO MHOTOM 3aBHCHUT OT UX CAMOCTOSITEIbHOU paboThl. B
CBOIO OY€pe]lb, CaMOCTOsITeNIbHAsE paboTa CTYAEHTOB JOJDKHA MPEACTaBIATH COOOM
HENPOCTO CcaMollelib, a CPEACTBO JIOCTH)KEHHUS HPOYHBIX W TIIyOOKHX 3HAHUMH,
MHCTPYMEHT (POPMHUPOBAHUS AKTUBHOCTH U CAMOCTOSITEIbHOCTH CTYIEHTOB.

Metoauueckue peKOMEHIAlUKM TOATOTOBIEHBI C y4eToM TpeOOoBaHMM
denepanabHOTO TOCYIAPCTBEHHOTO 00pa30BaTEIbHOIO CTAHAPTa HOBOT'O MTOKOJICHHUS.

Llenpt0o AaHHBIX METOAMYECKMX PEKOMEHAALMN SBISIETCS OpraHu3aius,
ynpaBiieHne 1 obecrneueHre 3pHeKTUBHOCTU CaMOCTOATEIbHON pabOThl CTYJIEHTOB B
nporecce 00y4eHus..

Hacrosimme =~ Meroauuyeckue  peKOMEHAAIMM  MpeAHa3HAYeHbl s
npenogasateneit u ctyaeHToB ['TIOY TAIIT ounoit u 3a04H0# hopm 00yueHHUs Bcex
HaIpaBJICHUI MOJrOTOBKH.

1. CamocTosiTeqibHAsE padoTa CTYI€HTOB: BHbl, OPTaHU3AIMUSA U
KOHTPOJIb

B coBpemenHOW  Hayke  CyMIECTBYeT  HECKOJIBKO  KJIacCH(pUKAIIHMA
CaMOCTOSATENbHON padoThl cTyAeHTOB. OJIMH W3 BapHAHTOB TAKOW KiIacCU(pUKALMU
npecTaBieH B Ta0u. 1.



Tabmuma 1

Opranusanus CaMOCTOSITeJIbHON PadoThl CTYAEHTOB € Y4eTOM YPpoBHeBOro xapakrepa CPC

VYposens CPC Xapakrep Mo3HaBaTeIbHON ®opma CPC ®opma CPC KouTtponupyromiee
JeATeTLHOCTH CTYJCHTA (TpamuoHHas B 3JIEKTPOHHOM meponpusatue (KM)
peanu3anms) cpene
PenpoykTuBHBIM o Bocnpusitue, 3arioMMHaHuEe U | ® IIOHUMAaHHE U o pelieHue ) TeCT
UJECHTUYHOE BOCIIPOU3BEICHNE y3HaBaHUE TUIIOBBIX 3a/1a4 o KOHCITEKT
MH(POPMALIUU O CBOMCTBAX U3YYEHHBIX | COAEPKaHUSA o 3allOJIHCHHUE | o N3 (pemenue
MMpEaAMETOB, O6’beKTOB, SIBIICHUI JICKIITMOHHOT'O KOMIIBIOTEPHBIX pac4eTHBIX U rpa(bﬂqecm/lx
o KOIIMPOBAHNUE IEUCTBUI 1O MaTepuaia 1 yueOHOU | Tabuu, cxem 3a71a4, BBIIIOJIHEHHUE
3aJJaHHBIM 00pa3Lam JUTEPaTypBI o NPOBEJCHUU | YIIPaKHEHHI U T.]I.)
J OTBETHI Ha PETIPOAYKTUBHBIC ® COCTaBJICHHE CaMOCTOSITENILHBIX | o JIMKTAHT
BOIIPOCHI TPaAULIUOHHOTO MPAKTUKYMOB C o OTHYET II0
o OTBETHI Ha 3a/1aHUS C BEIOOpOM | KOHCIIEKTA JICKIIMU IIOMOIIBIO nabopaTopHoii paboTte
OTBETa ® DCIICHHE 3a1a4 I10 KOMIBIOTEPHBIX ° ryioccapui
obpasiry TPCHAKCPOB . YCTHBII OTBET 110
® 3a[IOMUHaHNE o CAMOTECTHD | conepKaHUIO YICOHOTO
MOHATHUH, TEPMHUHOB, OBaHUE Marepuana
OIpe/IeNCHHH, IIPE3EHTALNs KOHCIIEKTA WX
(dbparMeHToB "3
Marepuaia, 00pas3IoB 1
T.I.
® COCTaBJICHHE
rjioccapus 1o TEKCTY
IIPUMEHEHHE TEOPUH
TUISL PeIIeHUS
AIITOPUTMUYECKUX
3aj1a4
[lo3naBarenbHO- o cOop u 0bpaboTka o noaoop u o HOJrOTOBKA | @ IIpE3EHTALMS
IIOUCKOBBIN uHpOpMaIN cCHCTeMaTH3aLus KOMITBIOTEPHBIX o BBICTYIIJICHUS B paMKax
o (bopmynHrpoBaHue MPOOIEMBI HCTOYHHUKOB IIpE3EeHTaLN cEMHHapa, KOJUIOKBUYMa,
° nepeBon HpOGHGMHOﬁ MaTtcepuaia, L y4qacTuEC B ,I[eJ'IOBOI‘/'I HI'PBI

COCTAaBJICHHUC




CUTYaIlMH B TIOCTAHOBKY 3aJIa4H ounbmmorpaduuecknx BeJcHMH OJjIora, . W13 (mpobieMHOro
o aHaJIM3 POOJIEMBI U TOUCK CIIMCKOB, HHTEPHET- caiita, wiki- THIIA, PEIIECHUE 3a/1a4,
nyTel pemeHus HMCTOYHUKOB JOKYMEHTa T10 rpaduvecKre U pacyeTHbIe
. 3aIpoc Ha OIEpeKaroLIee o co3JiaHue TeMe, POEKTY paboThI)
o0y4eHHe (YHKIIOHAIILHOTO J KOMIIBIOTED | ® pedepar, anHOTALMS,
. MMOMCK MaTepHajos, KOHCIICKTa HOE peuen3us
OTpaXarIUX MCKIANCIUIIMHAPDHOCTE | ® PECUICHUEC 3a1a4 MOJCIINPOBAHNUE, ° 3alIATa MAHU-TIPOEKTA
pooOIeMbI C U3MEHSIEMBIMU U HCIIOJIb30BAHNE o 6uor, caiir, wiki-
° apryMeHTanus BI:I6paHHOFO HCITOJIHBIMU JaHHBIMHU rpa(bnqecxnx JOKYMEHT, 110 TEME, MPOEKTY
BapHaHTa pEeUICHUS ° peunrenue 3aga4y | PCAAKTOPOB
° pa3HOHanpaBIecHHAs pa3IMIHBIMHU ° pabora ¢
KOMMYHHKAaIUs IO npo6 JIEME criocobamMu UMHUTAaOWOHHBIMH
J camopedrekcus mpouecca 1 i IIOArOTOBKA K MOZCIBIMA
pe3yibpTara 06yqupI;[ IMPAKTHYCCKUM ® pe(l)HeKCI/IBH

3aHATUSM, 0€ 3cce 0

nabopaTOpHBIM pe3ynabTaraMm

paboTam, IeJIOBBIM o0y4yeHus

urpam

o MOJITOTOBKA

AHHOTAIIWH,

pedeparoB, T0KIAA0B,

peueH3uit

o IpyNIIOBOX

MUHH-TIPOEKT 10

3aJaHHOU TEME

° pediekcuBHOE

3cce Mo pe3yibTaTaM

oOydeHus

o y4dacTue B

KOH(DepeHITHsIX

TBopueckuit o aHaJIu3 U MPOEKTHUPOBAHUE o HamycaHue JUCTAHLIMOHHBIC o 3aIuTa rpynioBoro

o MO/JICIUPOBAaHUE Hay4HbIX CTaTei IpyHIOBbIE MPOEKTa
° BBIJIBM)KCHHME TMIIOTE3bI ° y4acTue B OPOCKTHI — ° BBICTYILJICHHUC Ha




L HAaY4YHO-HCCJICA0OBATCIIbCKas
JCATCIIbBHOCTD

Hay4YHO-
HCCIIEN0BATENIBCKOMN
pabote

o MOJIFOTOBKA
BBICTYIIJICHUI Ha
CTYJICHYECKUX HAYYHO-
MPAKTUYECKUX
KOH(EpEeHIHIX

o BBITOJIHEHHE
CHeLHaTbHbIX
TBOPUYECKUX 3aJaHUI

. HarucaHue
CITO’KHBIX
pedIeKCUBHBIX ACCE IO
pe3yabTataM
JEeSITeNIbHOCTU

. BBITOJIHEHHE
MEXTUCIUITITMHAPHBIX
MIPOEKTOB

. pabora B
rpaHTax

COBMECTHEIE OJIOTH,
caitel, wiki-
JOKYMEHTBI

Hay4YHOU CTYJEHYECKOMN
KOH(EepeHITNH

L4 y4acTue B OJIMMIINAJC

TEKC 3CCC




CryneHTbl B XOJ€ BBIMOJHEHUS CAMOCTOSITENIbHOW pabOThl  JIOJDKHBI
PYKOBOJICTBOBAThCSI OPUEHTUPOBOYHON OCHOBOM JESATENIBHOCTH HA KAXKJOM 3TaIle:

1 3Tam — onpeaenuTs eI CaMOCTOATEIbHON paboThI;

293Tam  — KOHKPETU3HpPOBAaTh  IO3HABAaTENbHbIE (IMPAKTUYECKUE  WITU
pOoOJIEMHBIC) 3a/1a4H;

3 3Tan — OLIEHUTh COOCTBEHHYIO F'OTOBHOCTH K CaMOCTOSITENIbHOM paboTe mo
PELICHUIO TO3HABATENbHBIX 33/1a4;

4 sTam — BBIOPATh ONTUMAJBHBIN CMOCOO NEUCTBUI (TEXHOJIOTHH, METOIbI W
CpencTBa), BEAYIIMA K JOCTHKEHUIO TIOCTaBICHHOW LEIM Yepe3 pELICHUE
KOHKPETHBIX 3a/1a4;

5 3Tam — CIUIaHUPOBaTh (CaMOCTOSATENBHO WJIM C MOMOILIBIO MPENoaBaTess)
IpOrpaMMy CaMOCTOSITEIbHON paboThI;

6 ATall — peaim30BaTh MPOTPAMMY CaAMOCTOSITEIHHOU PabOTHI.

[InaHupoBaHre W KOHTPOJIb NPENOJABATEIEM CAMOCTOSATENBHOU padOTHI
CTYJACHTOB HEOOXOJMM JUIsl YCIEIIHOro ee BhimoyiHeHus. [IpenonaBarens 3apaHee
IUIAaHUPYET CUCTEMY CaMOCTOATENIbHON paboThl, YUUTHIBAET BCE €€ IeNH, (HOpPMBI,
orOupaeT yueOHY0 W Hay4YHyl0 WHGOpPMAIMI0O U METOJUYECKHE CpeACTBa
KOMMYHUKAIIUH, IPOIYyMBIBAET CBOE YYACTHE U POJIb CTYJEHTA B 3TOM IPOIIECCE.

Bompocsr mis camoctosTensHOM paboThl CTYACHTOB, YKa3aHHBbIC B pabouei
porpaMme AUCLUIUIMHBI, MPEIaraloTcs IMPErnoaaBaTesIMU B Hadalae H3y4EHHs
aucuIUInHbL. CTyZEHThl UMEIOT MPaBO BBIOMPATH JOMOJHUTEIBHO HWHTEPECYIOIINE
UX TEMBI JJIsl CAMOCTOATEILHON PabOTHI.

Copepxanue AesTENBHOCTH MpEnojaBaTelis U CTYIEHTAa MPU BBINOJHEHUU
CaMOCTOSITENIbHON paOOThI MPEACTaBICHO B Ta0M. 2.

Tabnuua 2.

Conepmaﬂne ACATECJIbHOCTH IIPH BBINNOJIHCHUHA CaMOCTOSITEJILHOM paﬁoTbl

OcCHOBHBIE
JlesiTenbHOCTD MPEeno/IaBaTelis JlesiTenbHOCTh CTY/IEHTOB
XapaKTePUCTUKU
. OOBSICHUTh CMBICII ¥ LEJIh . MOHATh W TPUHATH 1EJh
Ilens BeIOTHEHUS o N
CP CaMOCTOSITENILHOM padoThI, CaMOCTOSITENILHOM  PabOThl  Kak
° J1aTh MOIPOOHBIIA JIMYHOCTHO 3HAYMMYIO;




UHCTPYKTaX O  TpeOOBaHUSX,

MPEABABIACMBIX K
CaMOCTOSITEIIbHON pabote u
METOAaX €€ BBIIIOJIHCHU A,

J HPOJIEMOHCTPHUPOBATH

o0pa3zer] caMoCTOSTENHbHON pabOThI

o MTO3HAKOMHUTHCS c
TpeOOBaHUSIMU W 0Opa3iamu
CaMOCTOSITENIbHOU PabOTHI

o PacKpBITh TEOPETUYECKYIO U | @ chopmupoBate |y cebs
IPAaKTUYECKYIO 3HQUUMOCTh | MO3HABATEIbHYIO MOTPEOHOCTH B
BBITIOJIHEHU S CaMOCTOSITEJIBHOW | BBIOJTHEHUU  CaMOCTOSITEIbHOU
paboTsl, paboTsI;
. chopMHpOBaThH . chopMupOBaTh  IIEJIEBYIO
MotuBanus MO3HABATENbHYIO NOTpeOHOCTh | YCTAHOBKY M IPHUHATH PEIICHUE O
CTyA€HTa M  TOTOBHOCTb K | BBIIOJHEHUH CAMOCTOATEIbHOU
BBIMIOJIHEHUIO ~ CAMOCTOSITETIbHOM | PabOTHI
paboTsI;
. MOTUBHUPOBATh CTYJEHTa Ha
JOCTH>KEHHE LIEJIH
L OCYIIECTBJIATh YyIPaBICHHE | CaAMOMY OCYIECTBIIATH
yepe3 BO3JEHCTBHE Ha KaXIOM | YIPABICHHE  CaMOCTOSTEILHOM
JTame  mpolecca  BHINOJHEHUs | paboToin (ITPOEKTHPOBATH,
VYnpasnenue CaMOCTOSITENILHOM pa0oThI, IJIaHUpPOBAaThb, panroHaIbEHO
° naTh OIITUMAJIbHBIC pacnpeaciiatb BpEMIA U T.I[.) Ha
TEXHOJIOTUH BBIIOJIHEHUsST | OCHOBC OPCIOAKCHHBIX
CaMOCTOSATENLHON PaboThI TEXHOJIOT Ui
. OCYILECTBIATD BXOIHOU | e OCYLIECTBJIATh TEKYIIUNA U
KOHTPOJIb, MpEANOJIaratoum WUTOTOBBIN ONEPaLMOHHBIN
BBISIBJICHHE HAYaJIbHOIO YPOBHS | CAaMOKOHTPOJIb 3a X0JI0M
TOTOBHOCTH CTYZAEHTa K | BBIIOJHEHUS CaMOCTOSITEIbHOU
BBIMIOJTHEHUIO ~ CAMOCTOSITENIbHOM | paloThI,
paboThI; o camMoaHalu3 u
KoHTpomb 1 . HaMeyaTh JaJbHENUIINe NyTH | HCIpaBiieHue JIOTTYIICHHBIX
BBIIIOJIHEHU S CaMOCTOSITENIBHOM | OmMOOK U BHECEHUE KOPPEKTUB B
KOPPEKIHs i ]
BBITTOJIHEHUS padorer; . pagory;
o OCYLIECTBISATh ~ WTOTOBBIA | e BEJICHHE MIOUCKa
KOHTPOJIb KOHEUHOIO pe3yjibTaTa | ONTHMAIIbHBIX croco0oB
BBIIIOJIHEHU S CaMOCTOSITEJIBHOW | BBINOJIHEHUSI  CaMOCTOSITEIbHOU
paboThI paboTsI;
o OCYILIECTBIISITh
pebnekcnio K COOCTBEHHOMU
JEeSITETBHOCTH
° aBaTh OLIEHKY | JaTh OIICHKY cOOCTBEHHOM
CaMOCTOATENLHOM  paGore  Ha | paboTe, CBOMM IO3HABATENILHBIM
OCHOBE CJIMYEHHUS PE3yIbTaTa ¢ | BO3MOMKHOCTAM M CIIOCOOHOCTAM
Ouenka o0pa3nom; COIIOCTaBJISIS JOCTUTHYTHIH
" . J1aBaTh Meroaudeckue | Pe3ysbTar Y LEJIBIO
PEKOMEH/IAIMH TI0 BBITOJNHEHHIO | CAMOCTOATENbHON paboThI
CaMOCTOSITEJIbHON paboTHI
BBISIBIIATD 3aTPyIHEHUS u




THITNYHBIC OH_II/I6KI/I, MMOJYCPKUBATH
MOJIOKUTCIIBHBIC U OTPUIATCIIbHBIC

CTOPOHBL;
o yCTaHaBIMBAaTh YPOBEHb U
OTIpeNieNATh YPOBEHb

MNPpOABHUKCHUA CTyACHTA W TCEM
caMbIM c(pOpMHpPOBaTH y HETO
MOTHUBAIUIO JOCTHIKCHUSA YCIICXa B
y4eOHOM JeATEeTbHOCTH

2. O01IMe MoJI0KeH s

Jloxman

Jlokiiag — 3T0 pa3BEepHYTOE YCTHOE COOOIICHHE, MTOCBSIICHHOE 3aJaHHON TeMe,
CICJIAaHHOE IyOJIMYHO, B TPUCYTCTBUU ciymiareneidi. OCHOBHBIM COJIEpKaHHUEM
JOKJIaja MOXXET OBITh OMUCAaHHE COCTOSHHUS Jel B KakoW-TMOO HaydHOU WM
MPaKTUYECKON cdepe; aBTOPCKUU B3IJISII HA CUTYAIMI0 WIM TIPOOIeMy, aHalu3 U
BO3MOJKHBIC ITyTH PEIICHHS TPOOTIEMBI.

Temamu qokmama OOBIYHO SIBJSIOTCS BOIIPOCHI, HE OCBEIICHHBIC B TOJTHOW Mepe
WA BOOOIIIE HE pacCMaTpUBaeMbIe Ha JICKIHIX, MTPEAIOJIAraloIie CaMOCTOSITETFHOE
u3ydeHue cryaeHtamd. OOBIYHO CTYACHTHI BBICTYHAIOT C JIOKJIajgaMu  Ha
CEMHUHAPCKUX 3aHITHAX UM KOH(PEPECHIHSX, M0 pe3yIbTaTaM KOTOPBIX MyOIHKyeTCs
COOpPHUK TE€3UCOB JIOKJIAOB.

Jlokiiaq wW3Ha4YallbHO TUTAHHUPYETCS KaK YCTHOE BBHICTYIUIGHHE W JIOJDKEH
COOTBETCTBOBATh  OMpPENCIEHHBIM  KpurepusiM. J[sg  yCcTHOTO  COOONICHMS
HEJIOCTAaTOYHO TPAaBUIBLHO TIOCTPOUTh H  OPOPMHUTH MUCHMEHHBIA  TEKCT,
HEJIOCTAaTOYHO  Y/IOBJIETBOPUTEIIBHO PACKPHIBATh TEMY COJEpKaHHS. Y CTHOE
COOOIIIEHNE MTOJDKHO XOPOIIO BOCHPUHUMATHCSA Ha CIyX, & 3HAYUT JOJHKHO OBIThH
WHTEPECHO TMOJAHHBIM JJIsi aynauTopuu. [[ns mpencraBiieHHMs YCTHOTO OKIIana
HEOOXOJMMO COCTAaBUTh TE3UChI — OIMOPHBIE MOMEHTHI BBICTYIUICHUS CTYICHTA
(o0ocHOBaHME aKTyaJdbHOCTH, OIHMCAHHWE CYTH pPaOOThl, OCHOBHBIE TEPMHUHBI U
TIOHATHSA, BBIBOJIbI), KIIOYEBBIC CJIOBA, KOTOPBIE MMOMOTYT JIOTHYHEE U3JI0KUTh TEMY.
CTyaeHT BO BpeMs BBICTYIUICHUS MOKET OMUPATHCS HA MOSICHUTEIHHBIC MaTEPUAIIHI,
NpEICTaBICHHBIC B BUJE CIAIOB, TAONHIl U MP. DTO MOMOXKET €My SIPKO M YETKO
W3JIOKUTh MaTepuas, a CIyIIaTeNiIM HArJAIHO MPEACTaBUTh W TOJHEE MOHSTh
npobsIeMy, 0 KOTOPOH UAET peub B JOKIAJC.

Te3ucel MOKITANOB SBISIFOTCS CaMOCTOSITENIbHOW Pa3HOBUIAHOCTHIO HAyYHOM
MyOJIMKAIMK U TIPEJICTABIISAIOT COO0M TEKCT HEOOIBIIOTO 00BheMa, B KOTOPOM KPaTKO
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c(OpMYyJIMPOBAHBI OCHOBHBIC TIOJIOXKEHHUS JOKJIAAO0B. Te3WChl JOKIaga OOBIYHO
UMEIOT 00beM J0 3 CTpaHuIl, COJepKaT B ce0e camble CYIIICCTBEHHBIC WJIEH,
COXPAHSIOT JIOTUKY JIOKJIA/Ia U €r0 OCHOBHOE COJICPYKAHHUE.

Pegepar

Pedepar (ot nar. referrer — poknaawiBaTh, COOOIIATh) — KpaTKOE TOYHOE
W3JI0KEHUE CYIIHOCTA KaKoro-TMOO BOMPOCa, TEMBI Ha OCHOBE OJIHOW WU
HECKOJIbKMX KHHUT, MOHOTpaduii WM IpYruX MEPBOMCTOYHHUKOB. Pedepar momkeH
colepkaTh OCHOBHBbIC (DaKTHYECKHE CBEACHHUS W BBIBOJBLI MO PACCMAaTPUBACMOMY
BOIIPOCY.

Tema pedepara pazpabareiBacTCs MpenoaBaTeeM, KOTOPBIA YUTACT JaHHYIO
muciuIuInHy. Tembl pedepaToB ONpeessifoTCs B YCTAHOBJICHHOM IPETo/iaBaTesieM
nopsifike: Mo GaMWINH, TI0 CIUCKY TPYIIBI, O TOCceaHel mudpe HoMepa 3a4eTHOM
KHIDKKA CTYAC€HTa WU ApyruM crnocoOom. Ilo cormacoBanuio ¢ mpemnojaBaTelieM,
BO3MO’KHa KOPPEKTHPOBKA TEMBI HJIM YTBEPKICHNE MHUIIMATUBHON TEMBI CTYICHTA.

Pedepat BeImonHsET crienyronme §yHKIHHN:

. uHpOpMaATUBHAS;

. MIOUCKOBAS;

. CIpaBOYHas;

. CUTHAJIbHAS;

. WH/IMKATUBHAS;

. KOMMYHUKaTHBHAsI.

CreneHb BBIMNOJHEHUS STUX (QYHKIUN 3aBUCUT OT COJEPXKATENbHBIX U
dbopManbHBIX KadecTB pedepara, a TakkKe OT TOro, KTO M JUIsl KakhxX IeNied ux
UCTIONB3YyeT. S3bIK pedepara JOIKEH OTIMYaTCs SCHOCTBIO, TOYHOCTBIO, KPATKOCTHIO
u ipocTtoToil. CofiepkaHue cieayeT u3naraTb OObEeKTUBHO OT MIMEHU aBTOPA.

Ilpu omenke pedepara yYUTHIBAETCS HE TOJIBKO KadecTBO pedeprpoBaHus
NPOYUTAHHON JIUTEPATYypbl, HO M apPryMEHTHUPOBAHHOE H3JI0KEHHE COOCTBEHHBIX
MBICJIEH CTyJEHTa IO paccMaTpuBaeMOMy Bompocy. Pesynmprar paboThl CcTyaeHTa
OLICHMBAETCS MpEnoaBaTesieM 1o 0aibHO# cucteme. Takke JOMmycKaeTcsl OLCHUBATh
paboTbl, yIOBIETBOPSIOUIME WM HE  yJIOBJIETBOPSIOUINE  MPEIbSBISEMBIM
TpeOOBaHUSIM, «3aUTECHO» WM «HE 3aU4TEHO» COOTBETCTBEHHO.

O6bem pedepaTa momkeH cocTaBaTh 10-18 mevaTHbIX cTpaHwIL.
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IIpe3entanus B Microsoft PowerPoint

[Ipe3eHTanua [aeT BO3MOXKHOCTh HAITJAHO MPEACTABUTH CTYACHUYECKOU
ayIMTOPUY MHHOBAIMOHHBIC MJIEH, Pa3pa0OTKU W IJIaHbl. YueOHas Mpe3eHTalMs
IpeicTaBisgeT coO0M pe3yibTaT CaMOCTOSTENbHOW padOThl CTYJIEHTOB, C MOMOIIBIO
KOTOPOM OHM HAIJISIAHO JIEMOHCTPUPYIOT MaTepHaibl MyOJIUYHOTO BBICTYIUICHUS
nepes ay IMTOPUEH.

KoMmmbroTeprast mpeseHTamnusi — 3To (aityi ¢ HEOOXOIUMBIMU MaTepHAIaMH,
KOTOPBIM COCTOUT W3 IMOCIEAOBATEIBbHOCTH clIaiiioB. Kaxaplil cnaiiyy COmEepKUT
3aKOHYCHHYIO TIO CMBICTYy WH(POpMAIHMIO, TaK Kak OHAa HE TIEPEHOCUTCS Ha
CIEAYIOUIUH CIIaid]l aBTOMAaTUYECKU B OTJIMYHME OT TEKCTOBOrO JOKyMeHTa. CTyAeHTY
— aBTOpYy Mpe3eHTalH, HEOOXOAUMO YMETh pacCIpeleNiaTh Marepuan B Mpenenax
CTpPAaHMIIBI W TPAMOTHO pa3MeaTh OTACIbHBIE OO0BEKTH. B 3TOM emy moMOXeT
HeNblid HabOp TOTOBBIX 0OBEKTOB (IMMUKTOrPaMM, F€OMETPUUECKUX (UTYP, TEKCTOBBIX
OKOH U T.]I.).

beccniopHbIM  JOCTOMHCTBOM TIPE3CHTALIMU  SIBISETCS BO3MOXHOCTH IpHU
HE00X0IUMOCTU OBICTPO BEPHYTHCA K JIIOOOMY U3 paHee MPOCMOTPEHHBIX CIIalI0B
Wi OyKBaJIbHO Ha XOAYy H3MEHUTh MOCIEN0BATEIBHOCTh H3JI0KEHUS MaTepuana.
[Ipe3enTanusi moMoraeT caMOMYy BBICTYNAIOIIEMY HE 3a0bITh TJIABHOE M TOYHEE
paccTaBUTh AKLEHTHI.

KomMmbroTepHas npe3eHTanus 00Ja1aeT HeIbIM PSI0M TIOCTOMHCTB:

e Ungopmamusnocms — dIEMEHTHI  aHUMANWH, ayauo — H
BUICOPArMEHTHl  CITIOCOOHBI HE TOJBKO CYIIECTBEHHO YKPACHTh
MPE3EHTAlIMIO, HO ¥ TIOBBICUTH €€ HH(POPMATUBHOCTS;

e Konupyemocmv — C 3IEKTPOHHOW MPE3EHTALMM MOMEHTAJIbHO MOYXHO
CO3/71aTh KOIIUHU, KOTOPbIE HUYEM HE OyJIyT OTIUYAThCS OT OpUTMHANA;

e TpancnopmabenvHocms — DIEKTPOHHBIM HOCHUTENb C TMpe3eHTaluei
KOMITaKTeH W yA0OeH mnpu TpaHcnoptupoBke. Ilpu HeoOxomumocTu
MOXXHO TMepeciaTh (aia Tpe3eHTAlMd IO AJICKTPOHHOW TMOYTe WU
ony0nukoBath B IHTepHETE MK clienaTh COOOIICHUE TUCTaHIIMOHHO.

OnHOM W3 OCHOBHBIX MpOrpaMM Uil CO3JIaHMsl MPE3CHTAlM B MHUPOBOM
npakTuke sBisieTcs nporpamma PowerPoint komnanuu Microsoft.

KontpoabHasi padora

Konmponvnvie pabomst — 370 0Ha W3 OCHOBHBIX (DOPM MEKCECCHOHHOTO
KOHTPOJISL CTyIeHUECKUX 3HaHUH. [{enb KOHTPOIbHOM pabOThl 3aKITI0YAETCS B OLIEHKE
KauecTBa YCBOCHHS CTYACHTAMH OTAEIbHBIX, KaK MpaBUio0, HamOOJee BaKHBIX
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pa3iesoB, TEM M BOINPOCOB M3y4aeMOW AUCLUIUIMHBI, a TAK)KE€ yMEHHs peIlaTh
KOHKPETHBIE IPAKTUYECKUE U TEOPETUYECKUE U 3a1aUU.

Tematnka  KOHTpPOJBHBIX  pabOT  pa3pabaTbIBaeTCs  NPENOAABaTENIEM,
YUTAIOIIMM JaHHYIO JAUCHUIUIMHY. BapuaHT KOHTpOJbHOUM paboThl ompeaensercs B
HOpSJKE, YCTAHOBICHHOM MPENOaBaTesIeM: Mo MocieqHel nudpe Homepa 3a4€THOM
KHIDKKH, TI0 (paMHUITUH, 10 CIHMCKY TPYMIMbl. 3aMeHa BapHaHTa KOHTPOJIbHON paboThI
HE JI0ITyCKAETCs.

B xoHTponpHOI paboTe AOKHBI OBITH JaHBI OOCTOATENIbHBIE OTBETHl Ha
TEOPETUYECKHE BOMPOCHI, IPABUIIBHO pelieHa(bl) 3aaa4da(u), €Ciau TaKOBbIE HMEIOTCH.
[Ipyn HanucaHuM KOHTPOJBHOM padOTHI CTYJAEHT AOJIKEH HMCHIOJIb30BATh HOBEWUIIYIO
JUTEPATYPY N0 JAaHHOMY KYpPCY, a TAKXK€E JINTEPATyPHbIE 1 HOPMATUBHBIE UICTOYHUKH,
PEKOMEHJOBAaHHBIE IIPENIOAABATEIIEM.

[TpoBepka KOHTPOJBHOW pPabOTHI MO3BOJSET BBIIBUTH HACKOJIBKO TIYyOOKO H
[IOJIHO CTYJEHT YCBOWJI COOTBETCTBYIOIME pa3/eiibl WIM TEMBI Kypca, UMEIOTCS JIH
HeAopaOOTKU, TpoOenbl B YCBOGHWH H3ydaeMoro marepuana. llomoxxurtenbHoi
OLICHKOM paboThl SABISAETCA «3auTE€HO». 3a paboThl, HE YIOBJIETBOPSIOLIUE
NpeIbsIBISIEMbIM TpPEOOBAHUSAM, BBICTABISIETCS «He3auTeHO». OLEHKY «3a4TeHO»
BBICTaBJIIETCS pabOTaM, KOTOPbIE OTBEUYAIOT CIIEIYIOIIUM TPEOOBAHUSAM:

e KOHTpOJbHAas paboTa CTPOro COOTBETCTBYET BapUaHTY, KOTOPBIM
ONPEIEIACTCS B COOTBETCTBUU C METOJNYECKUMH YKA3aHUSAMY;

e BCE BONPOCHl 3aJaHUsA PACKPBITHl IIOJHO, YETKO M JIOTHYECKH
II0CJIEI0BATEIBHO;

e KOHTpOJIbHAsI pa0OTAa BBIMOIHEHA CTYJEHTOM CAMOCTOSTENBHO;

e KOHTpOJIbHas paboTra oQopmieHa B COOTBETCTBUM C HAaCTOSIIMMHU
PEKOMEHTALIASAMU.

3aMmeuaHusi, BBISIBICHHBIE NPENOJABATEIEM B XOJ€ IPOBEPKHU, (PUKCUPYIOTCS
Ha Mojsx pabotel. K paccMOTpeHHIo He MPUHUMAIOTCS KCEPOKOMHH KOHTPOJBHBIX
paboT 1 paboThl, KOTOPHIE BHIMOIHEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHUH,
CryneHT, KOHTpOJbHAs paboTa KOTOPOTo HE MOJydnsa MOJIOKUTEIbHYIO OIICHKY, HE
JOIyCKAeTCs K cAaue dK3aMeHa (3aueTa) 10 COOTBETCTBYIOLIEH auciumuinie. O0bem
KOHTPOJIBHON paboThl — 10 me4aTHbIX CTpaHUL.

HenpencraBnenue paboThl B CPOK SIBISETCS OCHOBAHUEM HE JIONYCKa CTY/IEHTA
K 3a4€Ty WIH 3K3aMEHY M0 TaHHOW ITUCLUIUIMHE.
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KypcoBasi pabdora (nmpoekr)

Kypcosas paboma (npoexm) siBnsieTcs OMHON U3 BaXXKHEUIUX (GopM yueOHOTO
nporiecca, KOTopasi BBIMOJHIETCS B COOTBETCTBUU C YU€OHBIM TUTAHOM HANpaBJICHHUS
(ciennanbHOCTH) M HOCUT yueOHO-UCCIIeIoBaTeNbCckuil xapakrep. Kypcosas pabota
(TpoeKT) SIBISETCS JIOTMYECKH 3aBEPIICHHBIM W O(POPMIICHHBIM B BHUJIE TEKCTa
M3JI0KEHUEM CTYJIEHTa COAEP KaHUs OTICIBHBIX MPOOIeM, a TakKe 3a7ad U METOJIOB
WX pelleHus B m3ydaeMod obmactu Hayku. llenp kypcoBoit paboThl (mpoekTa)
3aKJIFOYAETCsl B YIITYOJICHUN W3YYCHHS OTACITBHBIX TEM COOTBETCTBYIOIINX YUEOHBIX
JTUCITUTUTNH W OBJIAJICHUH MCCIIEIOBATEILCKUMH HaBBIKAMHU.

Tematnka KypcoBBIX paboOT (MPOEKTOB) TpeajiaracTcss Ha BbIOOp U3
YTBEPKJACHHOTO CIUCKa TeM. BBIOOp OMHOW W TOW Ke TeMbl ABYyMsl Wi OoJiee
CTyJIEHTaMH W3 OJHOU TPynmbel He aomyckaercs. CTyIeHT MMeeT MpaBoO BHIOpATh
OJIHy W3 YTBEpXKIEHHBIX TeM. B xome paboThl Tema KypcoBOil pabOTHI (IIpOEKTa)
MOET OBITh CKOPPEKTHPOBaHA HAYYHBIM pyKoBoautTeneM. [IpemogaBarens Tak e B
NpaBe YTBEPAUTh MHUIIMATUBHYIO TEMY CTY/ICHTA.

B xozae Hanucanusi KypcoBo# paboThI (IIPOEKTa) CTYACHT JOJDKEH:

e TIPOJEMOHCTPHPOBATH CBOE YyMEHHE coOupaTh, AaHAIW3UPOBATh U
000011aTh MaTepua Mo paccMaTpUBAEMOM MpoodIeMe;

e M3yYUTh M OTOOPA3UTh BAXHEUITNE TEOPETHUCCKHE U TPAKTUICCKUE
aCMEeKThl ~ M3y4aeMOW  JUCUUIUIMHBI, TPUA OTOM  TPEICTABUTH
MaKCHUMAaJbHO MIMPOKUH CIEKTP B3TJSA0B MO U3ydaeMoi podiieMe;

e ONMUPAThCS HA JEHUCTBYIONIME HOPMATHUBHBIC M TIPABOBBIC JTIOKYMEHTHI, a
Tak)Ke Ha KPUTUIECKHU MPOAHATM3UPOBAHHYIO HAYUHYIO JINTEPATYPY;

e IOKAa3aTh CBOIO CIIOCOOHOCTH aHAIM3UPOBATH MAaTEPUAN CAMOCTOSATEIHHO
U TBOPYECKH, a TaKKe€ yMETh JeJiaTh MPaBUJIbHBIE TEOPETUUYECKUE
BBIBOJIBI 1 BHOCUTH IPAKTUIECKUE TTPEIIOKCHIS;

e yMeTh CPOPMYIUPOBATH U APTYMEHTHUPOBATH CBOIO MO3HUITUIO 10 JAHHON
npobieme;

e TMPUICPKUBATHCS UYETKOW CTPYKTYpPBHI KypcoBOW paboOThl (TIpoeKkTa) u
0(OPMHUTH €€ B COOTBETCTBUU C TIPEABSIBISIEMBIMH TPEOOBAHUSIMU.

Cpoku TpenocTaBieHUS CTYICHTOM TMPEABAPUTENBHOTO IIIaHa pPadoTHI,
YEPHOBOTO M YHCTOBOTO BAPHUAHTOB OMPENEISET HAYYHBIM PYKOBOIUTENIHh KypCOBOU
paboTel (mpoekta). Ilocrme mnpoBepKkM | HamMCaHUS pPeElEH3UU (MMMCBbMEHHOTO
3aKJTIOYCHUS ), @ TAKXKE TPU YCIIOBUU HATTMYHS TTOJIOKUTEITHHOU OIICHKU COACPIKAHUSA,
HAy4YHBIM PYKOBOAMUTENb JOMycKaeT pabory (mpoekrt) K 3ammute. Pabora (mpoekr),
KOTOpasi HE OTBEYAET YCTAHOBJICHHBIM TPEOOBAHUSAM, JOJDKHA OBITH BO3BpAIleHA IS
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I0pabOTKM C YYEeTOM CJEJIaHHBIX 3aMEUaHUN U TMOBTOPHO MPEAbSBICHA B CPOK,
yYKa3aHHBIM  pykoBoaMTeNeM (M1 JHEBHOIO  OTAENEHUs - JI0 Havajia
HK3aMEHAIlMOHHOM CecCuu, ISl 3a0YHOTO OTIEJEHUS - JI0 3a4yera/sK3aMeHa 10
cOoOoTBeTCTByIOIEeH aucuuinae). [locne mpoBepku KypcoBOi paboThl (IpOEKTa)
HAyYHbIM PYKOBOJUTENIEM, CTYIEHT JOJKEH BHUMATEIBLHO O3HAKOMHUTBCS C
pELEH3HEN, YCTPAHUTh BCE YKa3aHHbIE HEAOCTATKH.

3amura KypcoBol paboOThl (MPOEKTa) MPOXOJUT B  YCTAHOBJIEHHBIM
pacnicaHueM JieHb. B XoJie 3amuThl KypcoBOil paOOThl (IIPOEKTAa) CTYJAEHT JEIaeT
JOKJIaJ MPOTSHDKEHHOCThIO 5 — 7 MuHyT. llpemojaBarens CTaBUT OKOHYATEIbHYIO
OLICHKY 3a KYypCOBYIO paboTy (MpPOEKT) MOcje 3aBEpIICHUs 3allUThl, Y4YUTHIBAs
ypoBeHb €€ 3amuThl. KauecTBO KypcoBoil paOOThl M €€ 3alluThl OMNPEesSIOTCA
MIPENOIaBATENIEM OLEHKAMH «OTJIIMYHO», «XOPOLIO», «YIJOBJIETBOPUTEIBHO» U
«HEYAOBJIETBOPUTEIBHO.

OueHka «OTJIMYHO» BBICTABIISIETCS, €CIU CTYAEHT B IOJHOW MEpE pacKpbuI
TeMy KypcoBOil paOoThl (IIPOEKTa), BHIMOJHWI PadOTy CaMOCTOSITENBHO W TPOBEI
aHaIM3 MpaKkTUYECKUX IMpoOjeM. ABTOp pabOThl MMOKa3ald TriIyOOoKoe MOHUMaHUE
paccMaTpuBaeMbIX BONpPOCOB. Marepuan paOOThl U3JOXKEH JIOTHYECKU U
NOCJIeIOBAaTENbHO, B PabdOT€ HMMEETCS WILIOCTPATUBHO-AaHAIUTUYECKUM MaTepuan
(TabnuIbI, CXEMBbI, IUarpaMMbl U T. 1I.), CCBUIKM Ha JIUTEPaTypHbIC U HOPMAaTHUBHBIC
uctounuku. KypcoBas pabota 3aBepiiaeTcs KOHKPETHbIMUA BbIBOJIAMHU.

OuneHka «XOpOLIO» BBICTABJISIETCS IPU  YCJIOBHHM, YTO CTYIAEHT pacKpbUI
OCHOBHOE€ COJIEpaHUE€ BBIOPAHHON TEeMbl, NPEUMYLIECTBEHHO CaMOCTOATEIbHO
BBITIOJTHIII pabOTy U MpOaHAIM3UPOBAN MpakTHUeckue npoodiemsl. [IpencraBieHHbIi
B KypCOBOI paboTe (MpoekTe) MaTtepuani J0HKEH CBUAECTEIbCTBOBATH O JIOCTATOYHO
INIyOOKOM NOHMUMaHUM CTYIEHTOM paccMaTpUBaeMbIX BONPOCOB. Marepuan padoThl
U3JI0KEH JIOTUYECKH M TIOCJEA0BATENIbHO, B pabOTe HMMEETCS WIUIIOCTPATUBHO-
aHAIUTUYECKUI Matepuan (TaONmuIbl, CXEMbI, JWarpaMMbl M T. J.), CCbUIKM Ha
JUTEpaTypHble W HOpMaTuBHbIE HCTOYHUKH. KypcoBas paborta 3aBepiiaercs
KOHKPETHBIMU BbIBOJaMU. B paboTe AOMyCTUMBI HEAOCTAaTKH, HE HOCAIINE
NpUHIMIHANIbHOrO Xapakrepa. KypcoBas padota (mpoekTt) opopmiieHa akKKypaTHO U
B COOTBETCTBUU C MPEAbSIBIIEMbIMU TpeOoBaHusaAMU. Ha ee 3amure CTyIeHT caenan
collepKaTeNbHBIA JIOKIAJ, JaJl OTBETHl Ha BCE BOIPOCHI MO COACP’KAHUIO CBOEH
paboTHLI.

OuneHka «yJOBJIETBOPUTENBHO» BBICTABISIETCS, €CIM CTYAEHT YacCTUYHO
PacKpbLI TEMY KypCcOBOM pabOThI (ITPOEKTa), B OCHOBHOM CaMOCTOSITEIHbHO BBITOIHIII
paboTy M TIOKazaJl »dJEMEHThl aHalu3a NpakTudeckux mnpobirem. He Bce
paccMaTpuBaeMble  BOMPOCHl  HM3JO0XKEHBI  JOCTATOYHO TIyOOKO, JOMYCTHUMBI
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HApYIIEHUs JIOTHYECKOW TMOCIIEN0BATeIbHOCTH, WLTIOCTPUPOBAHO-aHATUTUICCKUN
Marepuan mpuMeHsieTcsi orpannyeHHo. KypcoBas paborta (mpoekT) odopmieHa c
HEKOTOPBHIMU HapYIICHUSIMHU TPEAbSIBIIeMbIX TpeOoBaHuii. Ha ee 3amure cTyaeHT
OTBETHJI HE Ha BCE MMOCTaBJICHHBIC BOMPOCHI.

O1eHKa «HEYJTOBJIETBOPUTEIHLHO» BBICTABISACTCS, €CIH CTYJIEHT HE PacKPhLI
TeMy CBOEH KypcoBOW paboThl (mpoekta). Pabora BhIONHEHA CTYIEHTOM HE
CaMOCTOSITENIFHO U HOCHUT SIBHO OIMCATENBHBIN XapakTep. ABTOpP M3JIOXKUI MaTepua
HErpaMOTHO, 0€3  JIOTMYEeCKOW  MOCJIeIOBATEIbHOCTH, ©  HE  MPUMEHHI
WLTIOCTPUPOBAHO-aHATUTUYCCKUN MaTepual (TaOJUIIbI, CXeMBbI, AHarpaMMbl U T. 1.).
Her cchutok Ha nmuTepaTypHbie U HOPMATHUBHBIE MCTOYHUKH, paboTta odopmiieHa ¢
rpyObIMU HapyLICHUSMU TpeAbsIBIsIeMbIX TpeboBaHui. KypcoBas pabora (IpoekT),
OIICHCHHAs Ha «HEYIAOBJICTBOPUTEIHHOY, HE TOMyCKACTCA K 3aIUTeE.

O06Bem KypcoBoi paboThl (IpoekTa) — 35-40 nmedatHpIx cTpanuil. MoXeT ObITh
nobasiaeHo g0 10 crpanun npunoxkenuid. KypcoBas paborta (IpoekT), KOTopas
MOJTYYIJIa OIEHKY «HEYIOBJICTBOPUTEIHLHOY, SIBIISICTCS OCHOBAHUEM JUIsI HE JTOMyCKa
CTYZICHTA K 3a4€Ty WU dK3aMEeHY I10 JaHHOH TUCITUTUTHHE.
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3. TpeOoBaHus K coOAePKAHUIO U 0(POPMIICHHU IO

O0wmue PeKOMeHAALUH 1o MOATOTOBKeE MaTepualoB
CaMOCTOSITEIbHBIX PAa0OT B 3JICKTPOHHOM BH/Ie

Hekomopbute ocodennocmu ghopmamoe mekcmogulx gaiiios

Microsoft Office Word B HacTositiiee BpeMsi SIBJISIETCSI OCHOBHBIM PEJIaKTOPOM,
OPUMEHSEMBIM JJIs1 CO3JIaHUs PA3IMYHBIX TEKCTOBBIX JOKYMEHTOB.

[To ymomuanuro moxkymentel Word 2007 (2010) coxpaHSIOTCS C HOBBIM
pacuipeHrueM UMeHu (aiia, KoTopoe Mmojyyaercs myTeM nob0aBieHus cypdukca
«x» Kk pacmupenuto doc. HoBeiit hopmar ¢aitsioB ocHoBaH Ha sizbike XML. Cydduke
«x» o3Havaer, utro XML-daitn He comepxkut MakpocoB. Takum 00pa3oM, UMeHa
o0brunbIX (aitioB Word 2007 (2010) umeror pacmupenue docx, a He doc.
CymiecTByeT Takke BapHaHT J00aBieHus cypdukca «my», KOTOPHIA O3HAYAET, YTO
XML-aiin conep>KUT MaKpoCHhl.

JlanHble OCOOCHHOCTH CIIEyeT yYUTHIBATh MPHU NPEICTaBICHUNA MaTEpHAaOB
CaMOCTOSTENIbHBIX PabOT B  OBJIEKTPOHHOM BHJI€ I KOHCYJIbTAllUM WM
IIPEABAPUTEIILHON IPOBEPKH.

®aitnibl HOBBIX (POPMATOB HENOCTYMHBI AJisi paOOThl B MPEIbIAYIINX BEPCUAX
Word. OtkpeiBath 1 u3MensTh ¢aiinsl Word 2007 (2010) B Gonee paHHUX BEPCUIX
IPOrpaMMbl MOXKHO, €CJIU 3arPy3UTh B HUX HEOOXOAMMbIE KOHBEPTEPHI (PaiiiioB.

JoxyMmentsl, co3nannbie B Word 97 — 2003 otkpsiBatores B Word 2007 (2010)
B pEXUME COBMECTHMMOCTH, MPU O3TOM B CTPOKE 3arojioBKa OKHA JOKyMEHTa
oToOpaxaercs HaANuch Peoxxcum oepanuuennou @ynxkyuonarohocmu. OIHAKO B
peXKUME COBMECTUMOCTH MpU paboTe C JOKYMEHTOM HE€ HCIOJIb3YIOTCSI HOBBIE U
pacmmpennbie Bo3mokHocTd Word 2007 (2010) u mosb3oBaTenu Oojee paHHHX
BEpPCUI IPOrpaMMbl CMOTYT OTKPBIBAaTh, PEAAKTUPOBATH U COXPAHSIThH TOKYMEHTHI.

[To ymomyanuto Bce Gaitiabl COXpaHSIIOTCS B TOM ke ¢popMaTe, B KOTOPOM ObLITH
oTKphITEl. HOBBIe mokymenThl U (aiiiasl Word 2007 (2010) coxpanstotces B opmare
Joxymenm Word, daiinsl IpenbIayux Bepcuid coxpaHsitores B popmate JJokymenm
Word 97 — 2003, daiinsl rtf coxpanstorcs kak Texcm 6 gpopmame RTF wn 1.1. [lpu
coxpaHeHuu ¢aina GopmMat MOKHO U3MEHUTD.

daiinel npenpiaymux Bepcuit Word MoXHO coxpaHuTh B popmare [Joxymenm
Word 2007 (2010), HO ipy 3TOM BO3MOKHBI U3MEHEHUSI B MAKETE IOKYMEHTA.

[Ipu coxpanenun nokyMeHTa, co3aanHoro B Word 2007 (2010), B dopmare
Hokyment Word 97 — 2003 B HeM aBTOMAaTH4YE€CKH MOTYT OBIThb NPOU3BEACHBI
CJIEIYIOLIME U3BMEHEHHUS:
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e HEKOTOPBIC [aHHBICE B CTAaHAAPTHHIX OJIOKaX JOKYMEHTa, a TaKXKe
AJIEMEHTaX aBTOTEKCTAa MOTYT OBITh YTEPSHBI;

e CCBUIKM U CIHCKHU JHUTEpaTypbl OyayT mpeoOpa3oBaHbl B CTaTUYECKUN
TEKCT M MePECTAHyT aBTOMATHYECKH OOHOBIISTHCS;

e BHEJPEHHbIE O0OBEKTHI, CO3/IaHHbIE B MPUIOKEHUSIX
Microsoft Office 2007, HEBO3MOXKHO OYy/IET PeIaKTUPOBATH;

e (dopmynbl OyayT npeoOpazoBaHbl B u300pakeHus. x pegakTupoBaHue
OyZeT HEeBO3MOKHBIM, TTOKa IOKYMEHT He OyIeT mpeoOpa3oBaH B HOBBII
dbopmar (aitna;

e TMOJIOKEHHE HEKOTOPBIX HAAMKUCEN N3MEHUTCH.

[lepen  coxpaHeHWeM  JIOKYMEHTa  MOXXHO  BBINIOJIHUTH  IMPOBEPKY
COBMECTUMOCTH C MPEABbIAYIIUMH BepCUsIMU MporpaMmmbl. Jljist 3Toro HeoOXoauMo
HaxaTh KHOMKY Office, BbIOpaTh KoMmMaHay [loocomosums W B TIOSBUBIIEMCS
MOJYMHEHHOM MEHIO — KoMaHay [Iposepxa coemecmumocmu. B okHe pe3ynbTaToB
IPOBEPKH COBMECTUMOCTH OyIeT OTOOPaKEH CIHCOK HECOBMECTUMBIX AJIEMEHTOB.

[Ipu coxpanenuu (aityia, CO3MaHHOTO B OJTHOM U3 MpeAblayux Bepcuit Word,
B (haitm Word 2007 (2010), mosiBrisieTcst HOBBIN haiii, a UCXOMHBIN (aiin ocTaeTcs B
TOM ke marnke. Bmecto 3Toro MokHo nmpeoOpaszoBaTh (aiia TakuM 00pa3oM, YTOOBI
daiin hopmara Word 2007 (2010) 3amenw crapsiii daiin. Haxmure kaonky Office u
BbIOEpUTE KOMaHy [Ipeobpazosamy.

OcHoenble npasuna u peKomeHOAuyUu npu 6600e U PeOaAKmupoOBaHuu
meKcma ¢ Kiaguamypul

B texcToBoM mpoueccope MicrosoftWord npu BBozme TekcTa ¢ KiaBUATyphl
3alloJIHSeTCS TeKyllas CTpoka. Ilepexol Ha HOBYIO CTpPOKY OCYILECTBIISETCS
aBTOMATHYECKH, KaK TOJBKO TEKyIlas CTpOKa 3amojHsercs A0 KoHua. Ecnu Her
HeoOXoauMocTH 00pa30BBIBaTh HOBBIM a03all, TO Ui Mepexojia Ha HOBYIO CTPOKY

HENb3sd MCHOJIb30BaTh KJIaBUIly Enfer. IIpuHYIUTENBHO NIEPEUTH HA HOBYIO CTPOKY
06e3 oOpa3oBaHMs HOBOro a03ala MOXHO HCHOJB3Ysl COYETaHHWE KIIABUII
Shift + Enter. Ilpu 5TOM B JOKYMEHT BCTaBJISIETCSl HENEUYaTaeMblii 3HAK — pa3pbIB
CTPOKH.

Ha HOByr cTpaHMIly Ne€pexoJ OCYLIECTBISETCS aBTOMAaTHYECKH IIPH
3aII0JIHEHUM TEKylleW cTpaHunsl. JId mepexojga K HOBOM CTpPaHUIIE HEJNb3sd

HCII0Jb30BaTh KjaaBuily FEnter. HpHHy,HHTCHBHBIﬁ Iepexoa K HOBOU CTpaHUIIC

oCyllleCTBIsIeTCA coueTaHueM kiaBuml Ctrl + Enter wiu ¢ TMOMOIIBIO KOMAaHJbI
Paspvie cmpanuyvr Ha Briagke Bcmasexa. Ilpu 3TOM B JOKYMEHT BCTaBJISIETCS
HENEYaTaeMbIil 3HAK — Pa3pbiB CTPAHULBI.

18



MC)KI[V CJIOBaMHM B TCKCTC CTABUTCA OJHWH HDO6CJ'I. Paznuunsie PEIKUMBbI

BBIpaBHUBAHMUS (TI0 JIEBOMY Kparo, MO IEHTPY, M0 MPaBOMY Kparo, M0 MHUPHUHE) MOTYT
MU3MEHATh MIMPUHY MpoOesoB MEXAy cioBamu. Jjis TOro 4YTOOBI 3ahUKCHpPOBATH
BEJIMUMHY Kakoro-imbo mpobena wiam 9YTOOBl TMOCIE 3TOro mpobena He
OCYIIECTBIISUICSI TIEPEXOJ Ha HOBYIO CTPOKY CJEIyeT HCIIOJIb30BaTh COUYETaHHUE
knaBum Ctrl + Shift + Ilpoben. Ilpu 5TOM B TOKYMEHT BCTaBJISIETCS] HETIEYaTaEMbIN
3HaK — Hepa3phIBHBINA TIPOOEIT.

Jns mosiydeHus «KpAacHOW CTpOKW» (a03alHOro OTCTYMNA) WU NOJIYYEHUS

H€O6XOI[I/IMOFO PEXHUMA BbIPABHUBAHUA CTDOKI/I/a633Ha (HO JCBOMY Kpar, IIOo

OCHTPY, IO IIPpaBOMY Kparo, IIO I]_II/IDI/IHC) HCJIb34 HCIIOJIb30BATH KJIABUIITY HDO6€JZ.

YcTaHoBKa BENMWYMHBI a03aIlHOTO OTCTyMa, a TaKKEe BBHIPABHUBAHHE Ha CTpPaHUIIE
OCYIIECTBIISIETCS C TOMOINBI0 KOMAaHIbl A03ay WIN COOTBETCTBYIOIIMX KHOIOK
(mukTorpamMm) Ha BkJIaake I naguas.

[Ipu BBOmE TEKcTa C KJIABUATYphl CIEAYEeT TaKkKe MPHUACPKHBATHCS
CJIEYIONTUX MPABIII HA0Opa 3HAKOB MPETTMHAHMS:

e 3HAKU MPENUHAHUA . , : ; | 7 MUIIYTCS CIUTHO CO CJIOBOM, 32 KOTOPBIM
CIIEIIYIOT;
e IIOCJIE 3HAKOB MPENUHAHUS . , : ; | 7 cTaBUTCS MpoOe, 3a UCKIIIOUEHUEM

TeX CIy4yaeB, KOTJa 3TUMHU 3HAaKaMM 3aKaHUYMBaeTCs ad3ail;

e mepen 3HakamMu « < ([ { craButrcs mpoOen. Cnemyromiee 3a ISTUMU
3HaKaMHM CJIOBO MUIeTcs 6e3 mpodena;

e 3HaKu » ~ ) | } MHUIIYTCA CIUTHO CO CJIOBOM, 32 KOTOPBIM CIIEIYIOT.
[Tocne 3TUX 3HAKOB CTaBUTCS MpPOOEN, 32 UCKIOYEHHEM TEX CIy4yacs,
KOI/Ia CTaBATCS 3HAKU MPENUHAHUSA, KOTOpbIE€ MHUIIYTCA CIUTHO CO
CJIOBOM, 32 KOTOPBIM CIIEAYIOT;

e 3HakK jaeduca (-) TUIIETCS CIUTHO C MPEAIIECTBYIONIEH U MOCIeayoen
YacTsIMH CIIOBA.

Jns obpazoBanus 3Haka TUpe ( — ) TOCJE CJIOBa CTaBUTCS MpoOes, 3aTeM
aeduc, 3aTeM erie nIpoden U mpoaosKaeTcst BBoJ Tekcra. [locie BBoga cienyromnero
CJIOBa 3HAaK Jeduca aBTOMaTHYECKU Mpeodpasyerca B Tupe. s BBoga 3HaKa TUpe
MOKHO HCIIOJIB30BaTh Takxke komOuHarmio kinaBum Ctrl + - (Munyc Ha mmdpoBoi
knaBuarype). s BBoja 3HaKa JJIMHHOTO TUpe (—) CleayeT HCHOoIb30BaTh
couetanue kiaBui Alt + Ctrl + - (Munyc Ha U pOBOI KIaBUATYpE).
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Jloxkmnan

Cmpyxkmypa 0oxnaoa

CrpykTypa AOKIaza TPaIULMOHHO COCTOMT W3 TPEX pAa3ZciioB: BBEACHUS,
OCHOBHOM 4aCTH Y 3aKJIIOYCHHUS.

Bo BBeaeHum HeoOXOOuUMO yKazaTb TeMy M LE€Ib JOKJIaAa, OINPENeIUTh
po0JeMy U BBECTH OCHOBHBIE IOHATHA M TEPMHHBI JTOKJIaJa, a TakKe 0003HAUUTH
TEMAaTUYECKHUE Pa3leibl TOKJIAJa U HAMETUTh METOJbl PELICHUs IIPEIACTABICHHONU B
JOKJIaJie MPOOJIEMBI U MOJEIUPYET OKUTAEMBIE PE3YIIBTATHI.

OcHOBHasi 4YacTh JIOKJIaJa NPEACTABIAECT IOCJIEN0BATEIBHOE PAaCKPBITHE
TEMaTUYECKUX Pa3/eJ0B padOThI B LIEISAX PEIICHUS BbIllIe 0003HAYEHHOM IPOOJIEMBI.

B 3akimroueHuM CTYJEHT NPUBOAUT OCHOBHBIE PE3YIbTAaThl U COOCTBEHHBIE
CY)KJEHUs [0 TOBOJIY BO3MOXHBIX NYTEH pEIEHUS PACCMOTPEHHON MpPOOJIEMBI,
KOTOpbIE OPOPMIISIET B BUJIE€ PEKOMEHAALIUH.

TekcT moknaza JOMKEH COCTaBJIATh 3-5 MAaIIMHOMMCHBIX JucTa. JlaHHBIN
00BEM TEKCcTa O0ECHEeUYUT BBICTYIUIEHHE CTyJeHTa B TeueHue 7-10 MuHYT B
COOTBETCTBUH C periiaMmeHToM. CrefoBarenbHO, HEOOXOAUMO THIATENIbHO OTOUPATh
MaTepuai A JI0KJIajla, He Meperpyxas ero JumHed uHpopmamueit. OueHb BaKHO
YJIOKHUTBCA B OTBEICHHOE I JOKJIaZa BPEMs: €CIIM Bac IPEPBYT HA CEPEIHHE
J0KJIaJla, TO Bbl HE CMOYETE COOOLIUTh CaMOI0 IJIaBHOTO — PE3yJbTAaTOB Ballei
CaMOCTOSITENIbHOM pabOThI, YTO OTPUIIATENILHO OTPA3UTHCS Ha KAU€CTBE BBHICTYIUIICHHS
U CYILIECTBEHHO CHU3HT OLICHKY.

KoHcnekT nokimana 10mKeH KpaTko OTPaKaTh TJIaBHbIE MOMEHTHI U3 BBEACHUS,
OCHOBHOM YacTH M 3aKJIIO4eHHs. BO Bpems NOArOTOBKM KOHCIIEKTa CIIELYyET
no100paTh U HEOOXOAUMBIN WIITIOCTPATUBHBIN MaTepHall, COMPOBOXKAAIOIINN JOKIIA
(OCHOBHBIE TE3UCHI, POPMYJIBI, CXEMBI, YEPTEXKHU, TAOIULBI, IpaUKU U IUArPaMMBI,
dotorpaduu u T.11.).

Odghopmnenue neuamnozo eapuanma 00k1a0a

Texct noxnana Habupaercsa B TeKCTOBOM mnpoueccope Microsoft Word Bepcuii
97-2010 m pacmeuyaThIBa€TCd Ha KOMIIBIOTEpE Ha OJHON CTOpPOHE JUCTa Oymaru
dbopmara A4 (210 x 297mm).

Ocnosnoti mexcm: mpudt Times New Roman— 14nr, 6e3 mepeHoca cIios,
ab3alHbIl OTCTYyn («KpacHast cTpoka») — 1,25 cM, BbIpaBHHBAaHHME — IO IIUPUHE
CTPaHULbI, MEXCTPOUHBIN NHTEPBAJ — IOy TOPHBIM.

Ilona: cneBa — 3 cMm, cBEpXy — 2 CM, clipaBa — 2 CM, BHU3Y — 2 CM.
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3aconoexku nepeoco yposHs (2naevt): 0003HAYAIOT PUMCKUMHU IUbpamMu, U
HaOMpaIOT 3arIaBHBIMU OYKBaMH, 110 LEHTPY, 0€3 OTCTyna U TOYKU Ha KOHIIE; MIPUPT
18, Moy KUPHBIHA.

3aconoexku 6mopoco yposHs (napacpagul): BHIPABHHUBAIOT MO LIEHTPY, Oe3
OTCTyma, 0003Ha4yaroT apabckumu Iudpamu, 6€3 TOUKH, C 3arjiaBHON OYKBBI, J1ajiee
CTpOYHBbIMH OyKkBaMu; pudT 16, TOTYKUPHBIIL.

Mexnay 3arojoBKaMH U TEKCTOM, MEX]y 3aroJOBKOM U 3arojIOBKOM JIPyroro
MOpsIKa — MPOITYCKAETCsl OJJHA CTPOKA.

Bce cTpaHuiibl HyMEpyIOT, HAUWHASL C TUTYJIBHOTO JIUCTa (Ha TUTYJIBHOM JIKCTE
HOMEp He cTaBUTCs). B 001meM o0beMe TUTYIBHBIN JTUCT YYUTHIBAETCS 10T HOMEPOM
«1», Takum oOpa3oM, MEepBHI HaTIEeYaTaHHBIM HOMEP (HOMEDP «2») OyAeT Ha JUCTE C
ornasieHueM. [{udpy, o603Havarony0 NOPAIKOBBIA HOMED JIUCTA, CTABAT B HIDKHEM
MIPaBOM YTIIy.

Kaxnyto rimaBy HauvHarOT ¢ HOBOM cTpaHullbl. [laparpadsl cienyror apyr 3a
apyrom 0e3 pa3pbiBa CTPAHMII.

JI71st BbIIGNIEHUSI B TEKCTE OTAEJbHBIX CJIOB HJIM MECT JOIYCTUMO MPUMEHSTH
MOIYEPKUBAHUE, KYPCHUB, Pa3psSAKYy WIN HA0Op MPOMUCHBIMU OYKBaMH.

Tabnuiel, pucyHku, rpadguku, poTorpaduu Kak B TEKCTE, TaK U B MIPUIIOKECHUU
BBITIOJTHSIFOTCSI HA CTAaHAAPTHBIX JUcTax (hopmat A4).

Bce cHOCKM 1 TOACTpOUYHBIE TPUMEYaHusi HAOUPArOT Yyepe3 OAMH HHTEPBAL.

Bce wmmoctpanmu  (pororpaduu, CXembl, JAUArpaMMbl) UMEHYIOTCS
pUCYHKaMHU M HYMEpPYIOTCS CKBO3HBIM o0O0Opa3oM uepe3 Bcio pabory. Kaxmayio
WUTIOCTPALMIO CHA0XKAIOT NOJPUCYHOUHOM HAIIMUCHIO, CIEAYIONMEH cpa3y ke Mocie
Homepa. [loanucey moa WTtocTpanuen MUIyT ¢ MPONUCHON OYKBBI B OJIHY CTpOKY. B
KOHIIE TOJIICH TOUKY HE CTaBSIT.

PucyHku nOJIKHBI pa3MelaThCs cpa3y IMOCie MEepBOro YIIOMUHAHUS O HHUX B
KOHTEKCTE padOTHI.

Odopmiienne Tadaui ctporo HopmupoBaHo. Kaxknas Tabnuna qo/KHA UMETh
HOMEp U Ha3BaHuEe. B TekcTe maercs cchlika Ha TaOJMIy, B KPYIJIBIX CKOOKax:
(Tabm. 1.1.)

Bce Tabmumibpl HymepytoT apabckumu mudpamMu B npezenax Bcero tekcra. Han
paBbIM BEPXHHUM YTJIOM TaOJIMIBI MOMENIAlOT Haamuch «Tabnuia...» ¢ yKazaHuem
MOPSIIKOBOTO HOMeEpa (BBIpaBHMBAHHWE TIO0 TMpaBoMy Kpato, mpudt 12, 06e3
BbliesieHns). 3Hak No M TOYKYy B KOHILE HE CTaBsAT. TaOnuibsl CHaOXaroT
TEMaTUYECKHUMH 3arojIOBKaMH, KOTOpBIE pPacIoJiaraloT MOCEPEAMHE CTpaHUIlbl, 0e3
OTCTyIa U MUIIYT C MPONUCHONW OYKBBI O€3 TOUKM Ha KOHIIE U MeYaTaloT 4yepe3 OA1H
uHTepBal (WpUPT 14, MO LHEHTPY, MOTYKUPHOE BBIICICHUE).
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3.2.3. Ilopsaiook padbomwt npu nanucanuu 00K1a0a

Jis ycnemHoil pa®oTsl HaJl AOKIAJOM CJEIyeT BBINOJHUTH ClEAYyHOIIEee:
CepbE3HO OTHECTHCh K BBIOOPY TEMbI, OCBOMTH HABBIKM I0A0Opa JUTEPATYypHI,
METO]Ibl pabOThI ¢ UCTOYHUKAMU.

[Ipu BBIOOpPE TEMBI CleqyeT MPOKOHCYJIbTHUPOBATHCS C MpernojaBaTelieM H
O3HAaKOMMTBCSI C TpeOoBaHMSAMHU K Jokinany. [locne akTyanusanuum TeMaTHYeCKOM
npo0JIeMbl CIeAyeT U3YYUTh HayYHbIE TPYAbl BEAYIIUX CIECHUATNCTOB B BHIOPAHHOM
OpeIMETHOW 00J1acTH, MpOaHAJIM3UPOBAaTh CYIIECTBYIOLIME TEOPUHU, THUIIOTE3bl U
pe3yJbTaThl HAYYHBIX HCCIECIOBAHMM. B OCHOBHBIX IOJIOKEHMIX JOKJIAAa NOJIKEH
OBITh OTPaKEH aHAJIN3, KJIACCU(PUKALIMS U CUCTEMATU3alUs OTOOPaHHOTO MaTepuana.

Pedepar

Cmpyxkmypa pepepama
Pedepar, BbIMONHSEMBIN CTyIeHTaMH TEXHUKYMa, JIOJDKEH COJEp)KaTh

CJIEIYIOLUE CTPYKTYPHBIE 3JEMEHTBI: TUTYJIbHBIM JIMCT, 3aMOJIHEHHBIH MO €IUHOU
dopme (IIpunoxenue 1); ornaBieHHe ¢ yKa3aHHEM BceX pas3ienioB pedepara u
HOMEpaMH CTpaHHUII, BBeJleHHE O00beMOM He Oojee 1,5-2 medaTHble CTpaHUIBI,
OCHOBHAS 4acTh, KOTOpasi COACPKUT OJHY WU HECKOJHKO TJIaB, COCTOSIIHNX n3 2-3
naparpa¢oB (IyHKTOB, pa3lieJiOB); 3aKIIOYEHUE, KOTOPOE COIEPKUT TJIaBHBIC
BBIBOJIbI OCHOBHOM YacTH, W B KOTOPOM OTMEYAeTCsl BBIMIOJHEHWE 3aaad |
JNOCTHXKEHUE 1eNH, CHOPMYIUPOBAHHBIX BO BBEJICHUU; MPHUIIOKEHUS, BKIIOYAIOIINE
rpaguk u TabMUIBI (€CTM TaKOBBIE HMMEIOTCA); OumOimorpadudeckoe omucaHue
UCIIOIB30BaHHBIX HUCTOYHUKOB odopmiieHHbix 1o ['OCT 7.82-2001, TOCT 7.1-
2003 [2, 3]. B Tekcre pedepaTa 00s3aTEIBHBI CCHUTKA HA TIEPBOMCTOYHUKH.

Odhopmnenue cooepircanun pepepama

OO6muit o0beM pedepara qosmkeH ObITh B ipeenax 10-18 neyaTHbIX cTpaHUIL.

[leuaTtHplii BapuaHT paOOTHI BBIMOJHAECTCS Ha Oejoit Oymare Qopmara A4
(210x297 mm). Teker paboThl M3Jaraercs Ha OJHOM CTOpoHE jucTa. Bce nuHuwm,
1 pbl, OYKBBI U 3HAKU pabOTHI IOJKHBI OBITH YEPHOTO I[BETA.

Tekct pedepata, pucynku, Gopmynbl, TaOIHIIBI, a TAKKE HOMEpPaA CTPAHUI] HE
JOJDKHBI BBIXOAUTH 3a Tpenenbl JABYXCAaHTUMETpoBOM pamku nucrta A4. Homepa
CTpaHUI JOJKHBI OBITh MPOCTABIECHBI BHU3Y MO UeHTpYy. llpu wucnonbzoBaHuH
TeKCTOBOro penakropa Word, A BBINOJTHEHUS ATHUX YCJIOBUH HEOOXOAUMBI
CJIEAYIOLINE HACTPOUKH:
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e pasmep Oymaru A4;

e TMOJIA ClIeBa, CBEPXY, CIIpaBa Mo 2 ¢M, HUXKHEE MoJe 2,5 M, pacCTOsSIHHUE
OT HMKHETO Kpasi CTPAHMIIBI 10 HXKHETO KOJIOHTHUTYNA 2 CM;

e HOMEp CTPaHUIIbI — BHU3Y IO LEHTPY.

OcHoBHOM TekcT pedepata OBITH JOKEH ObITh HaOpaH MIPUPTOM
Times New Roman, pa3smep 14 nt, Hauepranue OOBIYHOE, YEpe3 MOIYTOPHBIH
WUHTEpBaJ, BBIPABHUBAHUE IO IMIMPUHE CTpaHuipl. Jnus odopmienus Tabnuil u
MOJAMKCEN K pucyHkam nomyckaercs Times New Roman, pasmep 12 or.

Ha3Banue ka0 TJiaBbl HAYMHAETCS C HOBOW CTpPaHUIIbI, OOBEM IJIaBbl HE
MOKET OBbITh MEHBIIE 5 CTpaHUI. 3arojOBKH U TIOJ3aroJIOBKU JIOJDKHBI OBITh
BBIJICJIEHBI U OTJIMYATHhCSI OT OCHOBHOTO TEKCTa (IIPUPTOM, SKUPHOCTHIO, KYPCUBOM U
np.). Iloa3aronoBku ciemyeT OTHEISATH OT OCHOBHOTO TEKCTa CBEpPXY JBYMS
CTpPOKamMH, CHM3y — OJIHOM. B TekcTe JOJIKHBI OTCYTCTBOBATh COKpAILEHHUS, KpOME
oomenpuasateix ['OCT 7.88-2003 [4], oOmenpuHATEIE WX HEOOXOIUMBIE
COKpallleHUs MPU MEePBOHAYAIBHOM YHOTPEOJICHUH JIOJDKHBI ObITh paciin@poBaHBbI.
Kaxxapiit pucyHok, rpadux win tTabauma B pedepare T0JKHbI ObITh TPOHYMEPOBAHbI
M HMMETh 3arojioBOK WM moAnuchk. [lpm Hamuuum B pedepare CHOCOK Ha
MCIIOJIb30BaHHbIE HAy4YHbIE HJIM HOPMATHUBHBIE WCTOYHUKH, CHOCKU JIOJKHBI OBITH
odopMIIEHBI B COOTBETCTBUHM ¢ ycTaHOBJIeHHOU popmoii o 'OCT 7.32-2001 [1].

Pedepar nmomxeHn ObITh meperieTeH B OOJOXKKY WM TOMEIICH B MalKy—
CKOPOCIIMBATENb (KAPTOHHYIO WJIU IIJIACTUKOBYIO).

Pedepar pomxeH ObITh NpeNOCTaBiICH B YCTAHOBJIEHHBIM IpenojaaBaTesieM
Cpok. B ciyuae HecBOEBpEeMEHHOIO IpejacTaBieHHs paboThl, pedepaT He
IpOBEpSETCS MPENOAABATENEM U HE 3aUUTHIBACTCS KaK BBITIOJHEHHBIH.

Ilopsaook pabomusl npu nanucanuu pepepama

B niporiecce paboTsl Hax pedepaToM MOKHO BBIJCIUTH 43Tara:
e BBOJHBIN — BEIOOp TEMBI, paboTa HaJ/l TUTAHOM M BBEJICHHEM;
e OCHOBHOMH — paboTa HaJl COJep)KaHUEM U 3aKIIF0OUeHUEM pedepara;
e 3aKJIIOYUTEILHBIN — ohopMiIeHHE pedepara;
e 3ammuTa pedepara (Ha MPaAKTUIECKOM 3aHITHH, SK3aMEHE, CTYICHIECKOU
KOH(EpEHIIUU U T.1I.)

Pabora wanm pedepatom HaumHAETCS C BBIOOpPA TEMBI HCCIICIOBAHMUS.
3aMHTEepPECOBAaHHOCTh aBTOpa B MpOOJIEME OIpenesieT KadecTBO IPOBOIUMOTO
UCCIICJIOBAaHMSI W COOTBETCTBEHHO YCIICITHOCTh €ro 3alluThl. BeIOWpas Kpyr
BOTIPOCOB CBOEH pabOThl, HE CTOWT CIEIIMTH BOCIOJB30BATHCS CIIMCKOM TEM,
NPeIJIOKEHHBIM TpenojaBarenieM. Hamo mombiTatbest chopMyMpoBaTh mpooieMy
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CBOETO HCCienoBaHus caMmocTosATenbHO. [Ipu ompenenennn tembl pedepata HYKHO
YUUTBHIBaTh U €ro MH(OpPMALMOHHYI0 oOecredyeHHOCTh. C 3TOH IENblo, BO-TIEPBBHIX,
MOXXHO  oOpaTuThcs K  OMONMOTEYHBIM  Karajoram, a  BO-BTOpBIX,
MPOKOHCYJIBTUPOBATHCS C MPEIOIaBaTeeM U OUOINOTEKapeM.

BriOpaB TeMy pedeparta u U3yduB JIUTEPATYpy, HEOOXOAUMO CHOPMYIUPOBAThH
1171 pabOThl M COCTABUTH IUIAaH pedepara. BosmoxkHo, popMynnpoBKa 1ean B X0Je
paboThl OyaeT MEHSThCS, HO M3HAYAJIBHO CleAyeT €€ O0003HauuTh, YTOObI
OpPUEHTHPOBATHCS HA HEe B X0j€ uccienoBanus. Onpenesssich ¢ Henblo JalbHene
paboThl, MapajyiebHO HAaJ0 AyMaTh HaJl COCTaBICHHMEM IUIaHA: HEOOXOAMMO YETKO
COOTHOCHUTH II€JIb U TUIaH PaOOTHI.

[ImaH — 5TO TOYHBIM M KPATKUM NIEPEUYEHB MTOJIO0KEHUN B TOM MOPAIAKE, KAK OHU
OyAayT pacnonoxeHbsl B pedepare, 3Tanbl packpblTusi Tembl. CylliecTByeT [Ba
OCHOBHBIX THNA IJIaHA: MPOCTOM U CIOXKHBIN (pa3BepHYThIi). B mpocroM maHe
coJiep;kaHue pedepaTa 1eauTcs Ha maparpadsl, a B CJI0)KHOM Ha I1aBbl U naparpadsl.
[Ipu pabGote Hax tuiaHoM pedepara HEOOXOAUMO MOMHHUTH, YTO (OPMYIHUPOBKA
IIYHKTOB IIJIaHA HE J0JKHA NOBTOPATH (POPMYIUPOBKY TEMBI.

[Ipu pabGore Hag BBEICHHEM HEOOXOIMMO OMHUPATHCS HA  HABBIKH,
NpUOOpETEHHbIE NPU HANMCaHUM H3JIOKEHUH M counmHeHuil. B oObeme pedepata
BBEJICHUE, KaK MpPaBHJIO, COCTAaBiIsAeT |-2 MallMHOMHMCHBIE CTpaHUIlbl. BBeneHue
OOBIYHO COJEPKUT BCTYIUIEHHE, OOOCHOBAaHME AaKTyaJbHOCTU BBIOPAHHOW TEMBI,
bopMyIIMPOBKY LIENH U 3a7a4 pedepara, KpaTKuil 0030p JUTEpaTyphbl U UICTOYHUKOB
no npobieMe, ucTopuro Bompoca M BbBoA. Coxaepxanue pedepara 10JKHO
COOTBETCTBOBATh TEME, IIOJIHO €€ pacKpelBaTh. Bce paccyXIeHHs HYXKHO
apryMeHTupoBatb. Pedepar mnokas3blBaeT OOBEKTUBHOE OTHOLIEHME aBTOpa K
uznaraeMomy martepuany. CreayeT CTpeMHUTBCS K TOMY, YTOOBI H3JI0KEHHE OBbLIO
SICHBIM, IPOCTHIM U TOUHBIM.

3aKiIoueHne — caMmocCTosTenbHas 4yacTh pedepara. OHO HE AOKHO OBITH
[EPETIOKEHUEM CoepkKaHUsl pabOThl. 3aKIOYeHHE AOHKHO COAEpkKaTb OCHOBHBIE
BBIBOJIBI B CKaToM (popme, a TakkKe OLEHKY MOJHOTHI U TIIyOWHBI pEHICHHs TeX
BOIPOCOB, KOTOPBIE BCTABAJIH B MPOLIECCE NU3YUECHUSI TEMBI.

OObeM 3aKIII0YEHHS HE I0JKEH MPEBBIIIATh 2 IEYATHBIX CTPAHMIL.

TunuuepiMM  OMIMOKaMH, JOMYCKAEMBIMH CTYJEHTaMH IpU IOATOTOBKE
pedepara, SIBISIOTCS:

e HEJOCTaTOYHOE OOOCHOBAaHME  AKTYyaJIbHOCTH, IPaKTUYECKOW U
TEOPETUIECKON 3HaYUMOCTHU MOJTy4YE€HHBIX pE3yIIbTaTOB,

HOBerHOCTHBIﬁ aHaJIn3 UCIIOJBb3YyCMOI'O MaTCpHraa,
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e HENTyOOKHE KPUTUYECKHE OIEHKH M PEKOMEHIALMU [0 PEIICHUIO
UCCIIeTyeMOM poOIeMBI;

e TIOBEPXHOCTHBIC BHIBOJIBI U MPEIOKEHHS

e HapymieHue TpeboBanmii Kk 0ohopMIIeHHIO pedepara;

e HCIIOJIb30BaHUE HHPOpMANKU 0€3 CChUIOK Ha UICTOYHHK.

KoMmnbrorepHast npeseHranus

Cmpykmypa npezenmayuu

VY nep:xuBaTh aKTUBHOE BHUMAaHUE CIylIaTesNe MOXHO He Oojee 15 MuHYT, a,
CJIEA0BATEIBHO, MPU CPEAHEM pACUETE BPEMEHM MPOCMOTpa — | MUHYyTa Ha CIIaiig,
KOJINYECTBO CJIAWI0B HE TOJKHO MPEBBIIATH 15-TH.

[lepBbIii craiig mpe3eHTAMu JOKEH COJEpKaTh TeMy palOoThl, (HaMHIIUIO,
UMSI M OTYECTBO MCIOJIHUTENS, HOMEpP Yy4eOHOU rpymmbl, a Takxke (paMuinio, ums,
OTYECTBO, NOJKHOCTh M YUYEHYIO CTEIIEHb IPETO1aBaTENs.

Ha BTOpoM cunaiizie 11eecoo0pa3Ho NpeicTaBUTh Lelb U KPaTKOe CoAepKaHue
IIPE3CHTALNH.

[Tocnenytouue ciaitbl HEOOXOAUMMO Pa3OUTh HA pa3Jieibl COrJIACHO MyHKTaM
11aHa paboThl.

Ha 3aknatounTenbHbId Claili BBIHOCHUTCS C€aMO€ OCHOBHOE, TIJIaBHOE W3
COZIEP/KAHUS IIPE3ECHTALUN.

Pexomenoayuu no ogpopmnenuio npezenmayuii 6
MicroSoft Power Point

JUJig BU3yajbHOTO BOCHPUATHUS TEKCT Ha Claijlax Mpe3eHTaluu JOJKEH ObITh
He MeHee 18 nT, a 71714 3arojIoBKOB — He MeHee 24 TIT.

MakeTr npe3eHTauuu J0JKeH ObITh O0OpMJIEH B CTPOTOM I[BETOBOM ramme.
@®OH HE JOJKEH OBITh CIMIIKOM SPKUM WM HECTpbIM. TEKCT NOJKEH XOpOoIIo
yutatbea. OIHU U TE K€ AJIIEMEHTHI Ha Pa3HbIX Claiiax JOKEH ObITh OJJHOTO ILIBETA.

[TpocTpancTBO ciaiifa (3KpaHa) JOHKHO OBITH MAaKCHMaJIbHO MCIOJIB30BaHO, 3a
CYeT, HalpuUMep, YBEIMYEHHs MacluTada pucyHka. Kpome TOro, mo BO3MOXHOCTH
HEOOXOMMO 3aHUMaTh BEPXHHE 74 IUIOLIAAM cilaija (IKpaHa), MOCKOJIbKY HYKHSS
4acCTh JKPaHa IIOXO MPOCMATPUBAETCA C MOCIEAHUX PSIAOB.

Kaxxp1ii cnaig JOJDKEH COAEPIKaTh 3arojIOBOK. B KOHIIE 3aroJIoBKOB TOYKa HE
cTaBUTCA. B 3arojoBkax JoJKE€H OBITh OTPa)KE€H BBIBOJ M3 MPEACTABICHHOW Ha
ciaiine uHpopmanuu. OdQopMieHHE 3arojioBKOB 3arjiaBHbIMU OyKBaMH MOKHO
HCIIOJIB30BAaTh TOJIBKO B CIIy4ae UX KPAaTKOCTH.
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Ha cnaiine cnenyer momemats He Oosee 5-6 cTpok u He Oonee 5-7 cloB B
MpEeIIOAKEHNHU. TEeKCT Ha claigax JOJHKEH XOPOIIO YATAThCS.

[Ipu no0aBiieHUH PUCYHKOB, CXEM, IMarpaMM, CHUMKOB dKpaHa (CKpHUHIIOTOB)
HEOOXOAMMO MPOBEPUTH TEKCT ITHX SJEMEHTOB Ha Hamnuue ommobOok. Heobxomumo
IPOBEPATHh MPABUILHOCTh HANTMCAHUS Ha3BaHUM yiuil, (aMUIIUN aBTOPOB METOIUK U
T.1I.

Henb3s neperpyxatb cliaid/ibl aHUMallUOHHBIMU 3(PeKTaMu — 3TO OTBIEKAET
CIIyLIATENEN OT CMBICIIOBOTO COAEPXKaHUS ciiaaa. [ CMEHBI ClIailIoB UCTIOJIb3YUTE
OJIVH Y TOT K€ aHUMAaIlMOHHBIN d(DPeKT.

HaunmenoBanue mporpaMm, B KOTOPBIX OBLIN CAEJIaHBI pacueThl, rpaduka u T.1.
JIOJDKHBI OBITh yKa3aHbl B MMEHHUTEIBHOM Tajexke (He «pucyHok B Allplane», a
«pucyHok B Allplany).

”Op}lOOK U NPURYUUNDBL 6bINOIHCHUA Komnbromepuoﬁ npesenmauuu

[lepen cozmanmeM Tpe3eHTAIMM HEOOXOIMMO YETKO OMPEISIUTHCS C IETbIO,
CO37]aBa€MOM  MpE3eHTallud, TOCTPOUTh  BCTYyIJIEHHUE U  CHOPMYIUPOBATH
3aKJIIOUYCHUE, MPUICPKUBATHCA OCHOBHBIX 3TAllOB U PEKOMEHIyEMbIX MPUHIUIIOB €€
CO3/IaHUA.

OcHOBHBIE ATanbl PabOTHI HAaJl KOMIIBIOTEPHOM MPE3EHTAIUECH:

1. Crnanupyiite o0mniA BU]T TPE3CHTAIUN 110 BEIOPAHHOM TeMe, Omupasich
Ha COOCTBEHHBIC Pa3paObOTKN M PEKOMEH IAIUU TTPET01aBaTelIs.

2. Pacrnipenenure marepuai o cnamngam.

3. OTtpenaktupyiite 1 0pOpMHUTE CIANIDI.

4. 3anaiiTe eqMHOOOpA3HbI aHUMAIMOHHBIN AP GEKT A IeMOHCTpaIUU
MIPE3EHTALIH.

3. Pacnieuaraiite npesenTanuro.

6. [IporonuTe TOTOBBIM BApHAHT NIEpPEeA  JAEMOHCTPALMENM C  LEbIO

BBISIBJICHUS OIIHUOOK.

7. JlopaboTaiiTe mpe3eHTalno, €ClIi BO3HUKIIA HEOOXOAUMOCTb.

OCHOBHBIC TPUHIMITBI BHITIOJHEHUST © TPEACTABICHUS KOMITBIOTEPHON
MIPE3CHTAIUH:

J NIOMHHTE, YTO KOMITBIOTEpHAsl TMPE3EHTAIMs HEe MpeIHa3HaueHa s
ABTOHOMHOT'O HWCITOJIb30BaHUS, OHA JIOJDKHA JIMIIb TTOMOTAaTh MOKJIAAYUKy BO BpEMsI
€r0 BBICTYIUICHHUS, TPAaBUIILHO PACCTABIISATh AKIICHTHI;

J HE VCIOXKHSUTE TPE3CHTAIMI0 W HE TMeperpyxainTe ee TEeKCTOM,
CTaTUCTUYECKUMHU JaHHBIMH U Tpaduyeckumu u3oOpakenusmu. Hawubonee
s dexTuBHas npesertanus Power Point — mpocTas mpe3eHTaus;
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° He uwuraite TekcT Ha cinanWgax. YCTHas pedb JOKJIAAYMKa JOJHKHA
JOTOJIHATh, OIKCHIBATh, HO HE IIEPECKa3blBaTh, MPEACTABICHHYIO Ha Cllaigax
uHbOpMaIIHIO;

o JTauTe BpeMs ayJUTOPUHM O3HAKOMUTHCA C HWHGOPMAIHMEN KaXIoro
HOBOI'O ClIaijia, a y»€ IIOCIEe 3TOTO JaBaTh CBOM KOMMEHTAapUU ITOKa3aHHOMY Ha
sKpaHe. B mpoTUBHOM cilydyae BHUMaHUE cllyliaresieid Oy/1eT pacceuBaThCs;

o nenante mnepepbiBbl. He crieayer TOpONUTBCS € JIEMOHCTpPALUEN
nocneayronero  cinampa. [lo3Bonpre  ciymarensiM  noayMarb MW yCBOMUTH
uHdOopMaIuio;

o MPEUIOKNATE PA3IaTOYHbI MaTepual B KOHLUE BBICTYIUIEHUS, €CIU 3TO
HeoOxonumo. He nenaiite 3Toro B Hayajle WJIM B CEpeAMHE AOKiIaAa, T.K. BCE
BHHUMAaHHE JIOJKHO ObITh MPUKOBAHO K BaM U K DKpaHy;

o 00s13aTEIPHO  OTPEAKTUPYUTE TPE3CHTAIUIO TIePEe BBICTYIUICHUEM
MOCJIE MPEABAPUTEIHLHOTO MPOCMOTpA (PETETUIIUN).
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Hpuioxenuel

OO0Opa3zen TUTYJIBHOIO JIUCTA pedpepaTta

['ocynapcTBeHHOE NpodheccoHaNIbHOE 00pa30BaTEILHOE YUPEKICHUE
«TspKUHCKMM arpOnpOMBINUIEHHBIM TEXHUKYM

Pedepar

no yueOnot nucuurminae OI1.01 Tlcuxomorus

CyIHOCTh ¥ BUJAbI KOMMYHHUKAITUN

Beimonuun ctyneHT 1 kypca ouHol ¢hopMbl 00ydeHus (Tp. )
cneranibHOCTH 38.02.01 DxoHOMUKA M OyXTANTEPCKU ydeT (IT0 OTPacysim)

NBanoB Cepreii Hukonaesuu

PykoBoauTeb mperoiaBaTelib
A.A. BaIHK

Tsoxunckuii, 2018
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Ipusoxenue 2

OO0Opa3zen TUTYJIBHOIO JIUCTA KOHTPOJILHOM PadoTHI

I'ocynapcTBeHHOE npodeccruoHalIbHOE 00pa30BaTEIbHOE YUPEKICHUE
«TspKUHCKMM arpOnpOMBINUIEHHBIM TEXHUKYM

KontponbHas paboTa

Ilo yuebnoii oucyunaune O/[b.03 Mamemamuxa

Bapuant Ne 6

Beimostam ctyneHT 1 kypca ounol ¢popmbl 00ydeHust (Tp. )
cneraibHOCTH 38.02.01 DxOoHOMUKA M OyXTANTEPCKU y4eT (IT0 OTPacysim)

NBanoB Cepreii Hukonaeuu

PyKOBOI[I/ITeJIB npeno;[aBaTenb
E.B. KonokonbHUKOBa

Tsoxmuckuia, 2018
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Hpunoxenne 3

OO0pa3zen TUTYJIBHOIO JIUCTA KYPCOBOW pad0ThI

I'ocynapcTBeHHOE TPO(ECCHOHANIBHOE 00Pa30BATEIEHOE YUPEXKICHUE
«TspKUHCKMM arpoOnpOMBINUIEHHBIM TEXHUKYM

KYPCOBAA PABOTA

o MJIK 02.01 TexHonornn MeXxaHU3UPOBAaHHBIX PadOT B PACTEHUEBOACTBE

Tema: TexHOIOTHS BO3AEIBIBAHNS O3UMOM PKHU.

OHepaHI/IOHHaSI TCXHOJIOI'HUA ITIOCEBA

Wcnonautens: cryaeHT  rpynmbsl M315 3kypca
CHELUATBHOCTD: «MexaHu3anus CEJIbCKOTO
XO3SMCTBay

Jlanun Anekcanap CepreeBuy

PaboTy nmpoBepwiI: mpenoiaBarelp, K.c-X.H.
bosipckuii Anexcanap BukrtopoBuu

« » 20 T
Onenka

Iloamuce

Tsoxuuckuia, 2018
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Ipusioxenue 4
Oopa3sen opopmiienust 0udIHOrpadpuIecKoro

OIMNCAaHUA UCITOJIB30BAHHLIX HCTOYHHUKOB

Kuuru

OnHOTOMHOE U3IaHUE

ABTOp. 3arnaBue: cBeIEHUs, OTHOCSIIMECS K 3arjaBuio (cM. Ha TuTyje). - CBeneHuss o0 M3aHUU
(uaopMmars 0 mepen3gaHnu, HoMep u3ganus). - Mecro u3ganus: MznarensctBo, ['ox u3nanus. -
O6bem. - (Cepus).

AmepByn b. A3Oyka oOmenust. - M.: JIuGepes, 1995. - 173 c.

CoBpeMeHHast nHpopMaTHKa: Hayka, TeXHoJoTHs, AesitenbHoCTh / P.C. ['mispeBckuid, .3, 3anaes,
WN.N. Ponuonos, B.A. IIsetkoBa; moj pexa. FO.M. Apckoro. - M.: Uadopmaruka, 1997. - 211 c.
MHOroToMHBIE H31AHUA

ABTOp. 3arnaBue U3AaHUs: CBEJICHUS, OTHOCSIIMECS K 3arjlaBuio (CM. Ha TUTYIe). - ['opon uzganusi:
W3narensctBo, [0 Havana u3nanus - rojl OKOHYaHUs u3nanus. - Kon-so Tomos. - (Cepust).
Iunmuyc, 3. H. Counnenust: B 2 T. — M.: Jlakom-kuura, 2001. — 2 1. — (3om0Tas mpo3a cepedpsHOro
BEKa).

OT1aejbHBIN TOM MHOTOTOMHOTI'0 U3IAHUS

ABtop. 3armaBue Toma. - ['opon m3manus: M3marensctBo, ['om m3manust - O6weM. - (3arnaBue
W3JIaHUs: CBEJCHHS OTHOCAIIUE K 3arJIaBUI0; 0003HAUYECHUE U HOMEP TOMA).

Kazemun, B. [I. Jlerckue 6onesnu. — M.: ACT: Actpens, 2002. - 503 c.: wn. - (CnpaBOYHHK
JIOMAIIHEeTo Bpaya: B 3 4.; 4. 2).

HEOHVﬁHl/IKOBaHHLIe JOKYMCHTBI

duccepranumn

ABTop. 3ariaBue: CBEIEHHs, OTHOCSINMECS K 3arjaBHIO (CM. Ha TUTYJE): IIU(PP HOMEHKIATYpHI
CTeUUaNTbHOCTEH HAayuyHBIX paOOTHMKOB: JlaTa 3alUThHI: JaTa yTBEPXKACHHUA. - MecTo HamucaHus,
JlaTa Hamucauus. - O0beM.

benosepos, . B. Penurnosnas nonutuka 3onotoir Opael Ha Pycu B XIII-XIV BB.: auc. ... KaHz.
uct. Hayk: 07.00.02: 3amumena 22.01.02: yrs. 15.07.02. - M., 2002. - 215 c.

ABTOpedepaT quccepranumn

ABtop. 3ariaBue: CBEJIEHHs, OTHOCSILMECS K 3arjaBHIO (CM. Ha TUTYJE): IIU(GP HOMEHKIATYpHI
CeUaTbHOCTeH HAayuyHBIX paOOTHMKOB: JlaTa 3alUTHI: JaTa yTBEPXKACHHUA. - MecTo HamucaHus,
JlaTa Hamucauus. - O0beMm.

beccrpamnoBa, . K. Mogenn u MeToapl yOpaBi€HUs HAAECKHOCTBIO KOMMEPYECKOTO
KpeauToBaHus: aBToped. auc. ... kKana. 3koH. Hayk: 08.00.13: 3ammmena 30.10.03; CIIGITIY . -
CII6., 2003. - 20 c.

JIeKTPOHHBIE PECYPChI

DJIeKTPOHHBIN pecypc JokaabHoro aocryna (CD)

ABTOp. 3arnaBue [DNeKTpOHHBIH pecypc|: cBedeHHs, OTHOCAILIMECs K 3ariaBuio. - O003HaYeHne
BH1a pecypca ("eKkTpoH. naH." u/unu "anexTpoH. nporp"). - Mecro u3ganus: Mznarensctro, ['on
u3nanus. - O003HaUeHNE MaTepralia U KOJIM4ecTBO (pusmdeckux eaunuil. - (Cepus).
DJIeKTPOHHBIN pecypc yaaiaeHHoro gocryna (Internet)

ABTOp. 3arnaBue [DNEKTPOHHBIA pecypc] : CBeIeHHUs, OTHOCAIMECS K 3arjaBuro. - O0o3HaueHne
BHJIa pecypca ("eKTpoH. TeKCT. Aad."). - Mecto uznganus: M3garensctBo, Jlata usganus. - Pexum
nocrymna: URL. - [Ipumeuanus ("DneKTpoH. Bepcus med. myonukanun'").
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